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Windsor Art Fair 2023 
24TH – 26th November  
Royal Windsor Racecourse, Windsor SL4 5EZ 

 

Exhibitor Booking Form 
 

Exhibitor Name  

Stand Name  
(If different to above) 
For show guide and stand 
fascia 

 

Address 1  

Address 2 
 

 

Town & Postcode   

Contact Name  

Tel. no. & mobile no.  

Email  

Website address  

Facebook name  

Twitter name  

Instagram name  

 

             If a gallery, please list artists to be exhibited: 

 
 

     

 
 

     

 

 
STAND PREFERENCE 

(See stand layout for positions and stand list for prices) 
First Choice  Second Choice  Third Choice  

            PLEASE NOTE: It is our policy following a fair that an Exhibitor can reserve the same stand the following year.  
 

Payment details 
Deposit required confirming stand is £200.  Please forward with this booking form. 
Balance to be paid in two equal instalments – due 24th May 2023 and 24th July 2023 
Invoices will be issued when payments are due.   
 

Deposit of £200 – Please pay by either cheque/BACS/credit card (please underline as appropriate) 
Make cheques payable to CONTEMPORARY ART FAIRS  
Send with booking form to Loxley House, 25C Orgreave Crescent, Sheffield S13 9NQ 
 
BACS payment details: Natwest 
Account Name: Contemporary Art Fairs Business Current Account 
Account number: 51797275 Sort Code: 54-41-44 
Please email confirmation of a payment with your name as reference 
To pay by card please call us to make the payment 01753 591892  
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EXTRAS 
 

EXTRAS COST Please indicate 
number required 

Exhibitor Lanyard Badges  Free of charge  

Exhibitor Car Passes Free of charge (max 2 per exhibitor)  

Chairs Charged @ £10 each inc vat  

Extra Adjustable Lights Charged @ £75 each inc vat  

Electrical Sockets Charged @ £90 each inc vat  

Tables Charged @ £25 each inc vat  

Stool  Charged @ £9 each inc vat  

Plinth Charged @ £9 each inc vat  

Print Rack  Charged @ £9 each inc vat  

Studio easel Charged @ £45 each inc vat  

Show Guide Advert – Half Page* Charged @ £75 inc vat  

Show Guide Advert – Full Page* Charged @ £120 inc vat  

Portering Service  Free of charge – Available from 9AM to 4PM 
Please Fill in Your Time Slot 

 

*All adverts need to be submitted minimum of 6 weeks before the fair.  **All Hire equipment & portering needs ordering two 
weeks before the fair. Tables available 2ft x 6ft or 2ft x 4ft trestle. To maximize your space, we recommend you bring your own if 
required. Sockets may only be used for low voltage lights, laptops, chargers etc. Stands have an adequate number of lights but 
more can be ordered - chargeable items will be invoiced just before the event 
 

SHOW GUIDE ENTRY 
 

Stand Name  
Tel. No  
Email  
Website  
Category E.g. Painting, ceramics, photography, 

sculpture, glass, digital art, textile art, 
printmaking, mixed media, other 

 

Image Title Please let us know which image we 
should use in the show guide  

 

WEBSITE ENTRY 
 

Stand Name  

50 word  
biography 

 
 

 

 

Image  
title 

 Image  
title 

 Image  
title 

 

 
Please email three images when applying so we can add you to the website. It is very helpful if emailed images are a minimum of 400 
pixels wide and in jpeg form.  They should be sent as attachments and clearly labeled with artist, title and medium.  

Please forward to info@contemporaryartfairs.co.uk. More details about suitable image specifications are in the exhibitor pack. 

mailto:info@contemporaryartfairs.co.uk
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Terms and Conditions 
 
1. Definitions  

In these terms and conditions, the following definitions will apply:  
Contract: means any contract between the Organiser and the Exhibitor for allocation of Stand Space incorporating these “Conditions.” 
Fair: Refers to any fair run by the organiser 
Stand Space: The area at the Fair venue that constitutes stand space as detailed in the Exhibitor Information Pack.  
Organiser: Colourfull Art Ltd TA Contemporary Art Fairs of Loxley House, 25C Orgreave Crescent, Sheffield S13 9NQ.  
Exhibitor Information Pack:  Event booking form, prices and details marked Exhibitor Information Pack.  
The Exhibitor: means any person, firm or company allocated stand space for a Fair.  
Deposit: the amount notified by the Organiser to the Exhibitor for securing allocation of the Stand Space.  
 

2. Duration of Fair  

The duration of the Fair will be as set out in the Exhibitor Information Pack; and will include any build-up or takedown time. During the 
Fair hours, the stand space must be manned at all times.  
 

3. Application for stand space  

Applications for stand space can be made by completing the booking form attached. The Organiser reserves the right to grant, or 
refuse, any application without giving reasons. An application for stand space indicates the applicants’ acceptance of these terms and 
conditions. The only terms and conditions that will be applicable to the contract will be those of the Organiser.  
 

4. Signatories  

The person or persons, signing the booking form on behalf of the Exhibitor will be deemed by the Organiser to have the authority of 
the Exhibitor to do so. The Exhibitor will have no right to claim against the Organiser, that such person or persons did not have such 
authority.  
 

5. Payment for stand space  

Payment for the stand space allotted to an Exhibitor must be made to the Organiser prior to the date of the Fair as set out in the 
Exhibitor Information Pack. A deposit confirms a stand booking with instalments to cover the balance. An Exhibitor will not be able to 
participate at the Fair if full payment is not made prior to the date of the Fair as set out in the Exhibitor Information Pack. All payments 
made are non-refundable.  
 

6. Set up   

The stand space must be cleared completely of packaging materials, tools etc. prior to the Fair opening hours, as set out in the 
Exhibitor Information Pack.  
 

7. During the Fair  

i) The stand space must be kept in an orderly fashion. No Exhibitor will be permitted to erect displays in such a manner as, in 
the opinion of the Organiser to obstruct the light or impede the view in open spaces or gangways or to occasion inconvenience to 
other Exhibitors.  
ii) If in the opinion of the Organiser an Exhibitor’s display extends beyond the allocated Stand Space the Organiser may at its 
sole discretion charge the Exhibitor for the additional area occupied at the prevailing rate or request that the extended display be 
removed.  
 

8. Take Down  

The stand space should not be cleared of exhibits (Excluding sold items which could be replaced) until such time as the Fair closes to 
the public on the final day.  
The Exhibitor shall remove all exhibits and display goods and materials from the allocated Stand Space and shall be liable to the 
Organiser for any storage or handling charges incurred by the Organiser resulting from failure to comply with this condition.  
 

9. Assignment  
Stand space may not be assigned or sublet without the prior permission of the Organiser.  
 

10. Attendance  

i) The Exhibitor acknowledges that the Organiser shall not be held responsible for the failure of all, or any other contracted 
Exhibitors, to attend the Fair for any reason beyond the reasonable control of the Organiser.  
ii) All Exhibitors should arrive in sufficient time to allow them to fully furnish their stand.  
 

11. General  

i) The Exhibitor shall fully indemnify the Organiser against all claims, damages and proceedings and losses whatsoever made 
against or incurred by the Organiser as a result of the Exhibitor exhibiting or advertising any goods or services at the Fair.  
ii) Information given by the Organiser about the Fair in any promotional or advertising material is accurate to the best of its 
knowledge but does not constitute any warranty or representation by the Organiser and therefore any mistake or omission does not 
entitle the Exhibitor to cancel this contract and/or claim against the Organiser for compensation.  
 

12. Insurance  

The Exhibitor shall affect at its own cost full indemnity insurance against usual risks in respect of loss, damage, or injury to goods (in 
transit, on display on stand or in public area, or while being handled by wrappers) or persons for the full duration of the Fair of not less 
than £2,000,000.  
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13. Organisers Liability  

i) The Organiser shall not be liable for any loss or damage (including consequential or indirect loss or damage arising from the 
organisers negligence) and which shall include (but not by way of limitation) loss of profits, loss of contracts, loss or damage to goods 
or property of the Exhibitor or any other person, or personal injury to the Exhibitor or any other person (but only so far as such injury is 
not covered by the organisers negligence).  
ii) In the event that the premises where the Fair is due to be held shall, in the sole determination of the Organiser, become unfit 
or unavailable for occupancy or shall be substantially interfered with by reason of, but not exclusively, fire, flood, tempest or any other 
such cause or as a result of government intervention, malicious damage, acts of war, acts of God, strike, lock-out, labour dispute, 
picketing, embargo, injunction, riot or any other cause or agency over which the Organiser has no control, or should the Organiser 
decide that owing to any such cause of agency it is necessary or advisable to curtail, relocate or change the date of the Fair or reduce 
the planned period of preparation, display or dismantling the Exhibitor waives any and all claims that it might have against the 
Organiser for refunds, loss, damages or expenses.  
 

14. Exhibitor Images   

Images supplied for approval and website entry will be deemed available for use by Contemporary Art Fairs across all forms of social 
media and publicity unless informed otherwise.  
 

15. Wrapping Facility  

Use of the wrapping facility is at the exhibitor’s risk.  
 
16. Exhibitor Contact details 
You consent to Contemporary Art Fairs storing your data.  Show guide and website entry will be deemed available for use by 
Contemporary Art Fairs in fair promotion and management which may include group emails to the confirmed exhibitors attending 
the event.   
 
17. Pandemics 
In the situation where Contemporary Art Fairs need to cancel a fair due to the pandemic any payments made including your deposit 
will be rolled over for use at a future fair. Should it be safe to continue with the fair, but you do not wish to attend due to the pandemic 
and would like to roll over your deposit to another fair then please let us know no less than 45 days prior to the fair.  
 
 
 
 
 
 

By signing the booking form, you agree to our terms & conditions.  
You consent to us storing your data. 
You consent to us storing and using your show guide and website entry data for fair promotion and management. 
Images supplied for approval and website will be deemed available for use by Contemporary Art Fairs across all forms of 
social media and publicity unless informed otherwise. 

 
 

Colourfull Arts Ltd TA Contemporary Art Fairs – registered number 5908724 

Loxley House, 25C Orgreave Crescent, Sheffield S13 9NQ      

Tel. 01753 591892   

info@contemporaryartfairs.co.uk       

 

Signed 
Dated 

 
 
 

Print 
Name 

 

     
 

mailto:info@contemporaryartfairs.co.uk
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